Bursary Payment Policy 2025-2026
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1. Introduction

Central Training Academy (CTA) receives funding from the Department for Education (DfE) to
provide financial support to learners who face specific barriers to participation. This support helps
learners remain in education, training, or apprenticeships.

There are several forms of support available:

e Vulnerable Bursary —up to £1,200 per year for learners aged 16-18 in one of the defined
vulnerable groups.

o Discretionary Bursary —for learners aged 16-18 (or 16-24 with an Education, Health and Care
Plan), to help with costs such as transport, meals, books, essential clothing and footwear, or
other necessary equipment.

e Apprenticeship Care Bursary —for eligible care leavers aged 16-24 starting an
apprenticeship, to support the transition into employment.

e Free Meals in Further Education (FE) — for eligible learners aged 16-18 (or aged 19-24 with an
EHCP) who meet DfE income or benefit criteria.

e Hardship Payments —for learners who do not meet bursary criteria but experience
exceptional financial difficulty that may prevent participation.

All bursary awards are based on actual need and must comply with the DfE 16-19 Bursary Fund
Guidance 2025-26 and the Equality Act 2010.



2. Eligibility
To be eligible for any bursary, learners must:

e Beaged 16-24 as of 31 August 2025.

e Meetthe residency criteria set out in DfE post-16 funding regulations.

e Beenrolled on a DfE-funded study programme or apprenticeship with CTA.

Learners in paid employment are generally not eligible for the 16-19 Bursary Fund, except where they
are care leavers eligible for the Apprenticeship Care Bursary.

Learners turning 19 during their programme can continue to receive bursary support until the end of
the academic year or the completion of their course, whichever is sooner.

3. Definition of Care and Care Leavers

‘In care’ refers to a child or young person looked after by a local authority on a voluntary basis
(Section 20, Children Act 1989) or under a care order (Section 31, Children Act 1989).

A care leaver is ayoung person aged 16-24 who has been looked after by a local authority for a total
of at least 13 weeks after age 14 and ending after their 16th birthday.

Learners placed with foster carers through local authorities or independent fostering agencies are
considered to be “in care” and may be eligible for the Vulnerable Bursary.

4. Vulnerable Bursary

Learners who meet the DfE-defined vulnerable group criteria may receive up to £1,200 per academic
year, pro-rated for shorter courses.
Eligibility groups include:

e Incare

e Care leaver

e Receiving Income Support or Universal Credit in their own right

e« Receiving Employment and Support Allowance or Universal Credit and Disability Living
Allowance (or Personal Independence Payment) in their own right

5. Discretionary Bursary

CTA may award Discretionary Bursary funds to support learners with identifiable financial barriers
that may affect their attendance or participation.

Awards are based on:



e Householdincome

¢ Distance and cost of travel

e Number of dependents in the household
e Caringresponsibilities

e Additional course-related costs

Essential Costs: Clothing and Footwear

Where clothing or footwear is required specifically for college attendance, learners may be
reimbursed for actual costs within reasonable limits:

e Support mayinclude plain black footwear or trainers, uniform, or other course-appropriate
clothing.

e The bursaryis notintended for general wardrobe purchases, fashion items, or non-essential
accessories.

¢ Reimbursements must reflect actual need and be supported by receipts.

e Asaguideline, support for footwear will be capped at £60 per learner per academic year
unless exceptional circumstances apply.

6. Apprenticeship Care Bursary

The Apprenticeship Care Bursary provides up to £3,000 in instalments for care leavers aged 16-24
who begin an apprenticeship on or after 1 August 2025.

This bursary aims to help learners transition from care into employment by covering initial financial
barriers such as travel, clothing, and equipment.

Apprentices will receive three £1,000 payments at 60, 120, and 300 days of their programme. CTA will
process each payment within 30 days of the milestone date, provided the apprentice remains
engaged and on programme.

7. Free Meals in Further Education (FE)

Learners aged 16-18 (or aged 19-24 with an EHCP) may be entitled to Free Meals in Further
Education (FE) if they or their parent/guardian receive one of the following benefits:

e Income Support

e Income-based Jobseeker’s Allowance

e |ncome-related Employment and Support Allowance

e Supportunder Part VI of the Immigration and Asylum Act 1999

e The guaranteed element of Pension Credit

e Child Tax Credit (provided they are not entitled to Working Tax Credit and have an annual
income below the DfE threshold)

e Working Tax Credit run-on (paid for four weeks after Working Tax Credit ends)

e Universal Credit with net earnings below the government threshold

Eligible learners will receive free meal support on the days they attend their programme.



8. Hardship Payments

Where a learner does not meet the bursary criteria but faces genuine financial hardship, CTA may
authorise a discretionary hardship payment to ensure participation in education or training.
These payments will be assessed on a case-by-case basis and recorded for DfE audit purposes.

9. Evidence

Applicants must provide supporting evidence, such as:

 Confirmation from a social worker, key worker, or local authority of care status.
e Documentation of household income (e.g., Universal Credit, payslips).
e Receipts or itemised evidence for purchases claimed under “actual need.”

10. Bursary Receipts Guidance

Learners claiming bursary payments are required to provide receipts to support their bursary
application.

o Receipts fortravel and lunch do not need to be submitted weekly. CTA will retain the original
receipts and use them to process weekly payments, provided the learner has attended college
during that week.

e Anyoutstanding bursary payments due but not yet paid because of missing additional receipts
will be paid once sufficient evidence has been provided.

e Forone-off purchases (e.g., kits, books, uniforms, or similar items), a valid receipt must be
provided at the time of each purchase.

e Foraudit purposes, learners will be required to submit an additional travel and lunch receiptin
January 2026 to confirm that bursary payments are being made accurately.

The Bursary Administrator will contact learners directly in January to request this.

Learners with questions or requiring clarification should contact the Bursary Administrator directly for
support at bursary@centraltraininggroup.com

11. Payments

e All bursary and hardship payments will be made by BACs transfer to the learner’s nominated
bank account.

e Learners must sign the CTA Bursary Application Form confirming eligibility and conditions.

o Payments will be suspended if a learner withdraws or is absent for four or more continuous
weeks (excluding holidays).
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12. Attendance and Behaviour

Learners must maintain at least 90% attendance and meet expected behaviour standards to continue
receiving bursary support.
Persistent absence or misconduct may lead to suspension or withdrawal of payments.

13. Audit

CTA will maintain full records for audit purposes, including:

o Evidence of eligibility

e Assessment of financial need

e Receipts orinvoices for approved items
e Records of payments issued

All bursary and hardship decisions will be documented and retained for DfE audit compliance.

14. Complaints or Appeals

Learners may appeal bursary decisions by contacting their tutor in the first instance.
Appeals will be reviewed by the Board, who will assess the evidence and communicate a final
decision in writing.
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